How to Identify Students that are Eligible for Transportation [Bus Ridership]
Log onto PowerSchool SMS.
The search can be performed both at the District and School level:

1. Select the Advanced Search link.

Search School

Quick Search

Advanced quarc

2. Select the [Detail] tab. 3. Select the [Select a field] option.
Advanced Student Search Advanced Student Search
Search in: | Entire district v Search in- Entire district [v]

Detail

Detail

| Add || @ Restart || 75 Add to favories > Group | (@ Restart || g Ada to favortes |
Operator... Enter a value. ..

Last name starts with Enfer z value

Student number starts with Enter a value...

District Student Demo saved lists equals Enfer a value. .

Mostrecent searches « H Favorite searches « H Display All Recaords ‘

IMostrecent searches « H Favorite searches » H Display All Records ‘

4. In the Category list box change [Most Frequent] to [Bus Transportation].

Basic

b Add 2% Delete || 3% Group |® Restart || 1.4 Add to favorites |

x
Category: Most Frequent .
Age -
Birthdate

& Add || X Delete || 3% Group |® Restart || 14 Add to favorites |

X

Category: Bus_Transportation %

AM - Assigned Bus Route

p—

Ethnic category AM Ridership
— First name End Date
Mos grstdor preferred name —  PM - Assigned Bus Route
ender . .
Geocode (Active) Mos gr'ﬂhR'?ELFSh'P_
earch Geocade (Planning) chool Location
Grade Level {Active) School Year
Grade Level {Planning) [w] Lo Start Date
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5. Change the Category option to [School Year] leave the operand as [Equals] select the current school year
[2012-2013].
Select the [+Add] icon to add the School Location to the search criteria,

select [School Location], [Starts With], [Type all or the beginning of the school name]
Note: Any of the Category Bus Transportation options can be used to search Students identified as eligible for transportation.

e -
d Add || X Delete | |3 Group |® Restart || 1§ Add to favorites | Basic

x 7 Delete || 3% Group |® Restart || 1.4 Add fo favorites |

FM Ridership

Category:  Bus_Transportation M School Year equals -
AM - Assigned Bus Route
AN Ridership NIA
End Date
— PM - Assigned Bus Route 52011 2012
Ias

Search
BeroolVear ) | 2014 - 2015 @ sear

s
[ J Display All Records

iearch
IMost recent searches »

The Advanced Student Search should appear as follows:

Advanced Student Search

Search in: | Entire district M

Basic IEHI
2% Delete || 2% Group |® Restart || i ~dd to favorites |

School Year equals "2012 - 2013"

AND

School Location starts with “White Station High”

&), Search

Mast recent searches - H Favaorite searches - H Display All Records ‘

Select the [Search] option.

6. The student Search results appear. Select the student(s) name link to open their records.

Selected: 54- Search within results: Rows: 30
ol Gray Student Mame (LFIM)} HR(A) Gender
10 Abbott HMickolaus A 1001\ M
11 Abdi Alston L 1101 M Selected: C Search within results: Rows: 30_[
. ) . Select pll records on fhis page X la
10 Adams, Drequan A 1001 M Select rds starting from the first page ,_
10 Adams, Geoffrey J 1001 M Clear all selections [
12 Adams, Isaiah R 12[D M [ LI | Anaya Jose A T A Wiaceo vvalker miaale
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Bus Transportation

Please Enter AM and PM Bus Ridership

7. On the student’s Demographics page, select the [*Overview] tab.

Demographics

*Ovewiewl Personal Info | Address/Phone

Student Summary

8. Scroll to the bottom of the [*Overview] tab to the [Bus_Transportation] panel. Select the date link in
front of the transportation record you would like to view or select the [View] button.
Bus Ridership 7

Please Select Yes/MNo For Students AM and PM Ridership
Bus_Transportation

Selected View £ N Srotat
||:| Start Date  End Date | AM - Assigned Bus Route AM Ridership |~ PM - Assigned Bus Route P Ridership  School Year  School Location
| [0 730/2012  5/24/2013  WGO06 Mo WG006 Mo 2012-2013  106-Cordova High Schoal

9. The Bus Ridership displays as follows:

Flag AM Ridership Flag PM Ridership

Flag AM & PM Ridership

Bus Transportation Bus Transportation

Please Enter AM and PM Bus Ridership
School Year: 2012 - 2013

Please Enter AM and P Bus Ridership

School Year: 2012 - 2013 School Year: 2012 - 2013

School Location: 106-Cordova High School School Location: 106-Cardava High School School Location: 106-Cordova High School

Start Date: 7/30/2012 miaiyyyy Start Date: 7/30/2012 miaryyyy Start Date: 7/30/2012 maiyyyy
End Date: 5/24/2013 mighy End Date: 5/24/2013 miaiyyyy End Date: 5/24/2013 maryyyy
AM - Assigned Bus Route: \WE006 AM - Assigned Bus Route: WG006 AM - Assigned Bus Route: w3006
AM Ridership [¥] AM Ridership 1AM Ridership
PM - Assigned Bus Route: \WGE006 PIM - Assigned Bus Route: \Wi3006 PM - Assigned Bus Route: WG006

M Ridership

In this example, the student is NOT flagged for either AM Ridership or PM Ridership.

Bus_Transpartation

Selected View
‘D StatDate  EndDate  AM- Assigned Bus Route AWM Ridersh®  PM - Assigned Bus Route ~ PM Ridgehip  School Year  Schaol Location
‘D 1302012 542013 WG006

o WG006

2012-2013

PM Ridarship

EE @l 3T0tal1

106-Cordova High Schoal
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How to Mass Assign Students Eligible for Bus Transportation

Note: This option is only available with certain SMS roles.

1. Create save list of students to assign to bus routes. Please refer to the following documentation on how to
manage saved lists:

http://docushare2.mcsk12.net:8080/docushare/dsweb/Get/Document-
10030/Managing%20Saved%20Lists 072413.pdfCreate a saved list

2. Select the list of students

View: (P) Personal View - No S5N [v] Edit @ Active O Incoming O Withdrawn (current year)
Selected: Search within results: Rows: 30 [VI { Page1of15p 3 Total:424

|:i Student Name (LFM) HR(A) Gr(A) Gender Birth Date

Abbott, Nickolaus A 1101 11 M Sep 4, 1997

Abbott, Thomas S 1101 11 M Mar 20, 1997

Abdelrauof, Hana A 1101 11 F Mar 14, 1997

Adams, Drequan A 1101 11 M Mar 29, 1996

Adams, Geoffrey J 1101 11 M Dec 6, 1996

3. Select Actions on the Home Screen, Assign, then Multi-Values.

Actions «

Register/Enroll Student. .
Delete Student Enrolliment

4 Open Student

Values 1 Assign

| Mutti-Values
Academic Pla- Mass Attendance...
Classes

Course Requests Transfer Homeroom...
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http://docushare2.mcsk12.net:8080/docushare/dsweb/Get/Document-10030/Managing%20Saved%20Lists_072413.pdfCreate%20a%20saved%20list
http://docushare2.mcsk12.net:8080/docushare/dsweb/Get/Document-10030/Managing%20Saved%20Lists_072413.pdfCreate%20a%20saved%20list

4. The Assign Multi-Values Dialog box will appear. Enter the following options to assign the routes to the
students.

& Assign Multi-Values -- Webpage Dialog m

Selected Students: 5
[Spemfy a multi-value field to assign to the selected Students,]

Assignfield: Bus_Transportation

]
*Update option: ' Add the following record [V]

Add the following record to the selected students:

Schoal Year: 2012 -2013| v|
School Location: )106-Cordova High School
Start Date” g7/30/2012 I mmidtyyyy
End Date’ g5/24/2013 I mmidtyyyy
AM - Assigned Bus Route: 1A455G
AM Ridership- Yes|v|
PM - Assigned Bus Route: {p455c
PM Ridership: Yes v

OK | Cancel

e Assign Field: Bus_Transportation

e *Update option: Add the following record

e School Year: Select the Current School year from the drop-down list box
e School Location: Follow the format above ####-School Name

e Start Date: mm/dd/yyyy

e End Date: mm/dd/yyyy (Enter the last day of school this school year) or students withdrawal date
Please note: Some students ride AM/PM, AM or PM
e AM - Assigned Bus Route: Enter Route number

e AM Ridership: Yes/No
e PM - Assigned Bus Route: Enter Route number
e PM Ridership: Yes/No
5. Select [OK]
6. A warning box will appear confirming the changes that you want to apply to the selected records. Select [OK].

- -

Message from webpage

P ‘fouare about ko make the Following change For 5 selected students:
-

Add the Following record:

Eus_Transporkation:

- Schiool Year: "2012 - 2013"

- Schoaol Location: "0106-Cordova High Schoal”
- Skart Date: "07[/30/2012"

- End Date: "05/24)2013"

- BM - Assigned Bus Route: "1445535"

- &M Ridership: "ves"

- PM - Assigned Bus Route: "1P4555"

- PM Ridership: "fes"

[ Ok %_] [ Cancel
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7. A message box will appear stating that the changes were applied to the selected records. Select [OK].

-

Message from webpage

' 5 students were successfully updated, with the Following chanoe:
add the following record:

Eus_Transportation:

- School ¥ear: "2012 - 2013"

- School Location: "0106-Cordova High School”
- Stark Date; "0O7f30f2012"

- End Date: "05/24/2013"

- &M - Assigned Bus Route: "1A455G"

- &M Ridership: "Yes"

- PM - Assigned Bus Route: "1P4553"

- PM Ridership; "fes"

FOK

)

10. To review the applied changes. Search for the student(s)/saved list and open the record. Scroll to the
bottom of the [*Overview] tab to the [Bus_Transportation] panel. Select the date link in front of the
transportation record you would like to view or select the [View] button.

Saved Lists Edit A
= 1A455G/1P455G [AM/PM] - Bus Route Assigned on 03/04/2013
= 1A455G/1P455G [No AM] - Bus Route Assigned on 03/04/2013
» 1A455G/1P455G [Mo PM] - Bus Route Assigned on 03/04/2013
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How to Generate Bus Transportation Reports

1. Select [All Reports] from the [My Reports] menu bar

My Reports

Master Schedule

MCS High Schoaol Transcript

MCS K12 Attendance Summary

Quick Links

MCS Secondary Report Card (Quarters) vV F

Farent Connect Account Letter

AH.Eerns...

A

2. Select one of the Bus Transportation reports from the [Student List Reports] panel.

Student List Reports

SC5 Bus Transportation
SCS Bus Transportation - Details Only

oo otudent state [U Keport
SCS Student State Number Report
Student State |ID Report

3. Select the desired Preferences to generate the report.

s

Preferences ~
Select School - Select All For All Schools - A Maceo Walker Middle b
Select Homeroom - Selet All For all Homerooms:  All w
Select AM Route - Select All For All Routes:  All b
k Select PM Route - Select All For All Routes:  All hd )
Sample Bus Transportation Report:

Year Region Student# LName FName School Name Homeroom  AMRoute  Rider PMRoute Rider
106-Cordova High School
Homeroom - 0907
2012-2013  Northeast Harris Lynn Cordova High School 0907 WG036 No WG056 No
Homeroom - 0908
2012-2013  Northeast Johnson Mikesia Cordova High School 0908 WG054 No WGD54 No
Homeroom - 0910
2012-2013  Northeast Neese Dakota Cordova High School 0910 WGO07 No WG007 No
2012-2013  Northeast McKay Antonius Cordova High School 0910 WG056 No WG056 No
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