Printing a Report Card for One Student or a Selected Group of
Students

1. From the PowerSchool Start page, type last name, first name in the student
search box.

Search Studentis
——panes, John| 'ﬁ:'

Browse Students

Stored Options

2. When the student menu appears on the left of the screen, choose Functions
in the Enrollment section of the menu.

Enrallmeant

3. When the Functions menu is displayed in the center of the screen, choose
Print Reports for This Student.

Functlons
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4. Use the drop-down menu next to Which report to print to select the
appropriate report card report.

NOTE: The report should match the student’s grade level.

a. Click on the drop-
down menu.

Print the report (pdf) for Janes, Troy ¢
Which report B0 prind |Sample - Web ID and Password Letter for Parents | =)
Student Schedule HS5.2 ML couroe)
¥ printing student schedule, use.. %t_”_d_"‘_"_t f’ff'ff"_"l_ﬂ_ e raes)
*Crade 01 Report Card - Q1
It printing fee list, only incluge | "wrade 02 Report Card - Q1 -
tranesctions conductod during... *Crade 03 Report Card - Q1
[y b ovenridden in neport Setup) *Crade 04 REF‘J“’ Card —1]1
*Crade 0% Report Card - Q1
Watermark Text *Crade 06 Report Card - Q1
*Crade 07 Report Card - Q1
Watermark Mode *Crade OB Report Card - Q1
*Lrade 09 Report Card - Q1
*Crade 10 Report Card - Q1
Whan to print *Crade 11 Report Card - Q1
*Crade 12 Report Card - Q1 -
ALCT Voucher List
| C Roster Class
b. Select the Report Card Driver Licer_lse Cumpulsory Al:lsenl:lance - [ <ubmit %
report for the appropriate Sample - Hl.gh Schoal Transtrlp'.t -
grade level. Sample - Middle School Transcrnot
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5. Complete the data for printing the report card.

a. For the If printing student schedule. use... option, choose
enrollment as of and enter 12/14/07.

Print the report (pdf) for Janes, Troy

Which report to print

*Crade 10 Report Card - Q1 |

r clraes sotively anrolled o dariog current term (ol udes dropped courses)

If printing student schodubd, UsS..N § &) courses enrelled in dur ing currenl berem Oineludes dropped coursss)

i enral lment g of 12/14/07

If primting fed ligl. anly includs

transactions conducted during... | Current School Year - | i
(may b cwerridden in neport Setup) e

Watermaork Mode |_[}|.-'_E'r'| iy j

| ASAP -

| | =

Wiabmrmnek Texi

When to print

b. Click Submit. —» § Subma

6. In the Reports Queue - My Jobs screen, the print job you just created will be
at the top of the list. You may see Running or Pending under Status. To
update the status of the job, click Refresh beside the Reports Queue - My
Jobs heading at the top of the page.

7. Click Completed to view the PDF document(s).
8. From the File menu, choose Print.
NOTE: To print report cards for a group of students in the same grade

level, select the students and choose Print Report from the Functions menu.
Continue from Step 4 in the directions.
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