
Staff Pages in PowerSchool 
 

1. Log in to PowerSchool: https://ps.scsk12.org/admin 
 

2. Select Staff from the Setup Menu. 
 

3. You can search for a staff member using (a) the entry box, (b) browse options or (c) click 
the magnifying glass to select all active staff. 

 

NOTE: If you need to find a staff member who is no longer active, precede the last name 
with a forward slash ‘/’. 

 

 
 

 
4. If a list of staff is displayed, click 

the name of the staff member 
whose information is to be 
accessed. 

 
 
 
 
 

  
 
 

5. Click Current Schedule to view the teacher’s schedule list. 
 
6. Click Edit Information to enter or edit staff information. 

 
7. Click Functions to print reports for the staff member. 

 
 

a. 
 
 
 
 

b. 

 

c. 



Edit Information Page 
 
School Administrators are responsible for updating: 
 
A. Email address 
B. Federal Ethnicity & Race 
C. Home Phone #  

D. Mailing Address  
E. DOB  
F. Staff status  

G. Status  
H. State Reporting Information  
I. Staff Assignment
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When all information has been entered / edited, click Submit. 
 



8.  Photos for staff are not available in PowerSchool.  
 

9. Click Schedule Setup to set staff preferences. 
 
Schedule Setup Page 
 

 
 
 

10. Click Schedule Matrix to view the teacher’s schedule matrix. 
 

11. Click Security Settings to view security information for the staff 
member.  
NOTE: All changes to this page must be made by PowerSchool staff. 

 
12. Transactions for staff are not available in PowerSchool 

 
 

 

All Current Teachers 
should have a 
checkmark in the 
Schedule This 
Teacher box. 


