Mass Enrolling Students in High School
Homeroom Classes

1. Access the PowerSchool Start Page.

Schooal: Bartet High

Term: O08-0F Yoar

Search Students

Browse Students
ABCDEFGHI E LM
HOPOQRSTUWWIYZ

101112 M F &

\ Click on the desired grade level.
Stored Options

Stored Searchet Srored Solactions
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2. Select the students by hand.

Salect 8 STU0ENT 1O Vi STuCENT SONeans OF ChoosE the DOOUD
menu below to perfiorm an action for the current selation,

Matches: (117)

(10047215 (9] Adams, Corby L m
(11723751)(9) Ahlberg, Emmy €
(05702 70 (9) Allred, Alfred P
(OF FO8/91) (9) Anderson, Maranda F
(D324 790) (9) Andrews, Justin P
(027 16/590) (9) Barlow, Elysa F
[10716791) (9) Bewvan, Adarm C
(OFF20,/50) (3) Blawer, Ashton G
(23703 90) (9] Bowles, Ben O
(027137900 (3] Brown, Amber Ann
(12704 791) (9) Brossnm, Erik
(1005781 (9) Burleigh, Heather D

+ (11/28/91) (9) Christensen, Kathryn B

Amendance Change [(127/26F91) (9] Christenien, Lacy F i

Counselor's Screen { [08/15/91) (9) Dottore, Katherine 8 |~

Enradlrment Sumrmany

] Select a funttion for this group of Students
Expart Uiil‘lﬂ Termplate

Fee Funclions B %
ID/Password Assignment }

LDAP Directory Synchronization I

List Stedents

Mass Enroll

q From the pop-up window
st at the bottom of the screen,

i At choose Select Students by
Print Mailing Labels Hand

Quick Export

Reporis Menu

Sawe Stored Selection

Search By GPA

Search By Grades/Attendance
Search For Perfect Aftendance
Select Students By Hand
Student Field Value
Student Schedule Report

Transfer Owt Of Schoal

e sss—
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3. Select the desired students.

Hodd dosan the COMMAND key to make multiple selections

1. Hold down the
Apple key and

(10/04791) {9) Adams, Corby L
(11/23/91) {90 Ahlberg, Emmy C
(057027905 (9) Allred, Alfred P click on the first
[0F/08/91)49) Anderson, Maranda P[5 student in the
103/24/90) (9) Andrews, Justin P list.
02 r16,90) (9) Barlow, Elysa F
Apple key (07/20/90) (3) Blawer, Ashton G
and hold (03 /03 7o0) (9) Bowbes, Ben C
down the (02713/90) (9) Brown, Amber Ann
Shift key. (12/04/91) (3) Brown, Erik N
P TPRPAIRAVR (10/05/91) () Burleigh, Heather D
PRI (11/28/91) (9) Christensen, Kathryn D
. . (12726,/91) (39 Christensen, Lacy F
in the list. (09715/91) (9) Duottore, Katherine B
(97 16/91) (%) Dowdle, jon=-Michael D
(02714 /90) (9) Eastrman, Morgan A
(01/29/90) (3) Edwards, Joey P \
©3713/90) (9) Farnsworth, Chris B NOTE: You may
have to use the
scroll bar to see the

last student in your

(03710/91) {9) GCines, Bricann P
@S12/91) (9 Craham, Gregory G

(01721790 {9) Greet, Bob T list.
(D87 16/90) (3 Haimin, Mckay P -
(067 28/90) (9) Halleck, Kayla H "

) Keop seected students

() Remove selected students

( Selections ) [ Functions )

3. Click on the Functions button.
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4. Choose Mass Enroll.

Lurrent stud
Funciion Daoscription
Attendance Change Changes attendand® re
Counsalors Sorean ShowE STudent pages fi
Enrclment Semmany Reports grade and ethin
Expoet Uising Template Uses a template 10 ex
Fee Functions Performs fee functions.
Click on I0/Password Assignment Assigns logon, lunch IDs
Mass Enroll, LDAP Directory Synchronization Synchronize PowerSche
List Stucants Prinis & guick st of curr
Mass Enrol Erirolls currantly salacte
Mass Enroll Spenal Frogram Ennplis curnently seleche
Mext Schwool indicator Sets the next school ind
Print Reports Prints reports for csrrer

5. Enter homeroom code.

1.Type in the homeroom course code,
followed by a period and the section
number with no spaces.

Mazs enrol the delsored STudents Nt which caga? ¢

" Select a teacher... W) (1w B hrooo1  (coussesection)

Chicking the Submit button below will cause the sekected
33 stucents 1o be enrolied in the cass specified above.

Enrclment date: | 8,01 2006

2. Click Submit.

6. Continue until all homerooms have been assigned.
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