Mass Enrolling Students from a Populated Class
(Primarily for Elementary)

1. Access the PowerSchool Start Page.

2. Click on the School in the Setup section in the menu on the left side of the
screen.

. Scroll to the Scheduling section and click on Sections.

. On the Sections screen, click on Number at the top of the Sections menu on
the left side of the window.
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5. Scroll to the bottom of the Sections menu and click on the homeroom code
for the grade level with which you are working.
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6. When the sections for that homeroom level are displayed, click on the
number of students in the Size column for the first section.

Click on the number of students for Section 1.
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7. At the bottom of the student list, click on Make this the current selection of
students.
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8. In the Group Functions window, click on Mass Enroll.
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9. On the Mass Enroll screen, type in the coursenumber.section of the section
where you entered the dependent sections. (Example: AEN15.1) This will
enroll the students in RAC01.1 in all of their classes.

Type in course.section.
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10. Repeat this process for each homeroom section.
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